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The Legal Shop Conveyancing module
- For Tikit Users —

An overview

Purchase - The steps

We reorganise a law firm’s existing Tikit case management system, to make the system provide
greater working efficiencies and improve profitability in their conveyancing department.

Our solution

We design a bespoke ‘menu’ of actions which guide the user to undertake different areas within the
conveyancing transaction at any specific time.

Steps are actioned in order following the following lines:

Bl O (s |F'urc:hase Agenda [default] - | B J
Entfity |34 TestClient Mr Charlie & Mrs Hayh @
Matter |1E5 Test Purchase 5H ‘ S [ pi=ic |A" Steps M | e | M | ]

File: M. | Case type |Domestic Purchase - Spicerhaart | ‘% H@‘ I'% . (i ? ‘_x‘-')_’ @‘@H@hﬁ [ ‘@HD‘
ue End

Step ID

2}

s M. Wer | Description Start

letion  Spcl | M.

----- 3 File Open Purchase

----- Z 4688556 Adding client data purchase

----- Z 8688557 Initial client-gen documents SHP

----- Z 8688558 Client Documents Received?

----- Z 4688559 Hawe we received Memaorandurn of Sale?
----- Z 8688560 Do Matter Inforrmation Sheet

----- Z 4688561 Maortgage Offer Received

----- Z 8688562 Draft Contract Received

----- Z 8688563 Do Searches - SHP

----- Z 8688564 Enquiries to the Sellers Salicitors (RP)

----- Z 4688565 Send contract to client for signature (RP)
----- Z B688566 Exchange (RP)

----- Z 688567 File to Completions (RP)

The user then processes a step and generates the following:
- Adding client data purchase

Add in the purchase price:

Adding client data purchase - Question 27 x

Pleaze add in the purchase price.

]

MHotes
Do not put any commas inta the price, you do not need to add any pence if not required.
Mate: This can be approximate at this stage, as vou can amend the price when the Memaorandum of 5ale is received.




The ‘Purchase Parties Screen’ is then automatically populated and can be seen from the managing

There are then a series of questions confirming the following:
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e Confirm whether the property is a house or a flat (for the purposes of determining leasehold
or freehold, which can be changed to reflect the tenure later in the process)
e Confirm whether the property is registered, unregistered, or unknown

e The user then gets taken to the ‘contacts’ screen to include the relevant contacts within the

matter

e The userinputs the purchase address

partner view as follows:

- Property Details

Purchase Details and Details of Connected Parties

StreetLine 1 | 1 High Street

| county | Shire

Street Lined |

| Postcode 1 AP1

Town | Purchasetown

-Tr ion Details

Property Price

No V‘

M |

Is there a connected sale?
Is a mortgage required? Yes
‘Seled a date E |

Is higher SDLT payable? No M

Insert date for memo

-Purchaser/Client(s) Details

Purchaser 1 Full Name |Charles Purchaser

2 |CarDIine Purchaser

Purchaser 3 Full Name | ‘ 4 ‘ |
~Seller(s) Details

Seller 1 Full Name | | 2

Seller 3 Full Name | |4

~Completion

051 Date Selecta date  [15]
Select a date

051 Expiry

Completed? [ CheckBox
Registration Submitted W CheckBox
Registration Completed [ CheckBox

-Notes

In workflow 'Contacts Screen’ shows next. If viewing in 'Managing Partner', please click on the "Contacts’ button to the bottom left of this screen.

Input Contact details in the 'Contacts Screen’. You also need to insert the correct headings. Note: the first line will also appear on any emails to that contact

The 'YES/NO' MUST be completed as they trigger questions and documents relevant to manage the matter

- Initial client-gen documents

In processing that step the following documents are generated:

3}

3.

-7 8698558

- 47 9508559

P L R s, e

-7 8583556 Adding client data purchase
5 9509620 CLIENT CARE/FILE OPEN
A TT fee amount update JXC
% 8688662 CL - Not Proceeding - SHP
% 8688661 CL - Are they proceeding?
% 8688660 SDLT questions
% 8688650 Source of Funds Questionnaire
4% 3683658 Pink Slip - SHS
- % 8689657 URU Input Sheet
4% 8688656 AcceptInstructions & Quatation
% 8589655 Payrnent Infarmation Farm
% s508654 Information for Clients
% 8688653 Terms & Conditions of Business
4% s6ae6%2 Chancel Repair Policy Summary
4% 8688651 CL - Addl Client Care Letter - DP
% 3688640 5L - Chase Contracts - SHP
4 3683648 5L - Ret Contract Not Prac - SHP
. ¥p 8688647 Summary Sheet
- % 8689646 CL - Demands and Needs - SHP
% 8689645 CL - Addl Client Care Letter - SHP
4% 9688644 Spicerhaart additional faes - SHP
% 8680643 Client Care Letter Spicerhaart
& 8508557 Tnitial client-gen documerts SHE
P

% 8688650 Joint Ownership Form - SHP
- [P s588640 Searches
z 9688641 Searches - Funds on account received?

Client Documnents Received?

Hawe we received Memarandum of Sale?

1170472017

11/04/2017

117042017
117042017

1170472017
117042017
11/04/2017
11/04/2017
11/04/2017
1170472017

1170472017
11/04/2017
11/04/2017
11/04/2017
11/04/2017

117042017

11/04/20..,

11/04/20..,

11/04/20..,
11/04/20..,

11/04/20..,
11/04/20..,
11/04/20..,
11/04/20..,
11/04/20..,
11/04/20..,

11/04/20..,
11/04/20..,
11/04/20..,
11/04/20..,
11/04/20..,

11/04/20..,
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The documents including the forms are all generated automatically, printed out if required, then
‘filed” within the folder titled ‘Client Care/File Open’. The folder is then ‘compressed’ to hide the
documents, as they can then be reviewed if required within the folder.

Feature: Update SDLT and LR fee — ‘Maths’ Wizard for auto calculating such costs, with inclusion
onto screens and completion statements

Feature: Built in ‘checker’ to see whether the property is leasehold and if so insert leasehold
documents to include ‘Excel Leasehold Apportionment’ wizard calculator

- Client Documents Received?

On processing this step the user is taken to the screen ‘Source of Funds/Mortgage Screen, as below:

Source of Funds/Mortgage Details

-Source of Funds/Key Dates

Property Price Is an Occupier's Consent to Mortgage Required™ |ﬁ|
Enter mortgage offer amount \:| Is there any 3rd Party funding/gifted deposit?* [Mo -
Enter date when offer expires ‘Seled adate [15] | Are the client(s) using HTB?* [No M
No. of working days before funds released E Complete here if you need to report anything to the lender*® | (None) - |
Enter mortgage account number below: Are all the funds coming from accounts in the client(s) name(s)?* |Ves - |

| Is this a buy to let mortgage?” | No v |

Date COT submitted ‘Salad a date E | If No Mortgage, do client(s) NOT want searches?* |(None) v|

* Note: Where any of the above answers are "Yes', please provide any further comments/observations below:

-Observations/Concerns over source of funds/mortgage provisi

The screen asks the user to check various points from a compliance perspective. If, say, the 3™ Party
funding/gifted deposit is set to ‘yes’, then this will generate additional documents for sending out to
the client(s) to clarify the position and possibly advise the user to raise issues with the lender, if
there is a mortgage.

Any concerns and observations can also be recorded on this screen for other users to review.
The user is asked to specifically confirm the following:

e Whether there is any third party funding
e If there is no mortgage, do the client NOT want searches undertaken — this generates a
search disclaimer for the law firm.

- Have we received Memorandum of Sale?

In processing this step the following screen appears, which advises the user what they need to do
next and the information they will be required to enter into the system:
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Hawve we received Memorandum of Sale? - Question 1

- Pleaze have the memarandun of sale to hand, az pou will need to insert the follawing in the ‘matter contacts' screen;
" aotherzide solicitar,

the estate agent's details

property price

the mortgage provider [if knaw]

then in the 'Purchaze Parties Screen’ the fallowing:
" Seller(z] full namelz)

wihether there iz a connected sale
‘Whether there iz a mortgage required
Imzert O ate for memo

~Motes

REMEMBER: ‘When adding a new entity contact click on the '+' sign on the top left hand side of the matter contacts
soreen first.

ALwWAYS zearch for entity first, before creating a new entity.

EMSURE as much information is included as possible uzing the solicitars information first then adding the individual
contact solicitor information, with email addrezz, reference, salutation, by using the 'additional addresses section’.
Flease remember to populate the 3 headings

1zt line property description, 2nd line: their client(z) detailz. 3rd line: our client(z) details

@ Save Answer

The user is then taken to the Contacts screen where the contacts for the matter are loaded into the
system in the normal way.

From there, the user is taken to the ‘Purchase Parties Screen’:
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Source of Funds/Mortgage Details

~Source of Funds/Key Dates

250,000.00

[30r0812017 |

No. of working days before funds released I:I

Enter mortgage account number below:

Property Price
Enter mortgage offer amount

Enter date when offer expires

Acc 2334565 |

Date COT submitted |Seled a date |

Is an Occupier's Consent to Mortgage Required* No - ‘
[
Ne - ‘
(None)  ~|

Is there any 3rd Party funding/gifted deposit?™
Are the client(s) using HTE?*
Complete here if you need to report anything to the lender*

Are all the funds coming from accounts in the client(s) name(s)?* |ya. - ‘
Is this a buy to let mortgage?™ No - ‘
If No Mortgage, do client(s) NOT want searches?* No - ‘

* Note: Where any of the above answers are 'Yes', please provide any further comments/observations below:

- Observations/Concerns over source of funds/mortgage provisions

| Must pay off unsecured lending through credit cards

Within the screen the user can record key features from the mortgage offer. Points like the expiry
date are then checked when it comes to exchanging contracts and also whether there are enough
working days between exchange and completion to request funds.

There is a section for any special observations and requirements for populating into the mortgage
offer report letter.

The system asks whether an occupier’s consent is required, which will pre-load the required letter.

The following letters are then generated and filed within the folder ‘Mortgage Letters’:

T munaaea

—_—
l 4688560 Do Matter Inforrmation Sheet
i f 61 Maortgage Offer sed
r H@ 4680601 Mortgage Letters
% B6RIG0G LD - Ack Martgage x
% 3629605 CL - Mortgage Offer - SHP 11042017 11/04/20..
{’ 8089604 CL - Mortgage Offer Received - SHP x
% 8620609 loint Qwnership Farm - SHP 11042017 11/04/20..
{’ 8689603 Occupier Consent Form - SHP x
l 4688562 Draft Contract Received
L maneney Mn Searches - SHE

- Draft Contract received

The user is asked to have the contract pack ‘to hand’ and whether the client(s) want to delay the

matter pending any results of a survey. They need to confirm that all of the contract documentation

has been received, if not a chaser letter for the balance will be generated. will be taken to the
following screen:



The

Legal Shop
N——

Improving your law firm

Contracthrc]:_iplertleitIe Details
itle

Title No. | SF12345 2ndTitle No. OCE Date: | 07/04/2017
gistered |Registered | OCETime:  |11:12:13

Property Details

Street Line 1 | 1 High Street

|
Street Line 2
Purchaset
1D trchasetown Tide (UL | Newbuild/transfof part? [No =]
County | Shire |

Held Joint ~| Voluntary 1stReq?  [N/A |
Postcode TRL AP1
Shared Ownership - I.‘\nticipated Comp Date: | Select a date

Title Information

Docs to review 1 ‘ ‘

2 |

3 |

Charge in favour of: (to be redeemed in the Replies to Regs) Mark 'YES' when Undertaking to redeem is received: Date of Charge:
Charge1 | Halifax | [ves | 04/06/2014 [13)
Select a date E

Charge 2 | | (Nor ~
Charge3 | | - | Select a date[15] ‘
Restrictions | |

By completing the Restrictions section this will alert the user when considering the Undertaking(s] in the Replies to Regs on Title.

Leasehold Information

Required? Fee Parties to the original Lease:

Lease dated: Select a d: Share cert: [ - | | | 1 | |
Lease term commenced: |Select a d: Deed of Cov: M | | | 2 | |
Termofleaseinyearss | | Motice of Transfer - 3 |

Apportionments: Amount charged: Payable on: Apportioned amount:

Annual Rent: Select a date Anticipated Comp Date: Select a date E
Service Charge: | | Select a date | | Retention Amount Req'd

Insurance cost: Select a date Amount of rent arrears

Amount of service charge arrears

il

You can see in the top right of the screen that the details from the OCE are then inputted into the
system. There is provision for a charge and whether that charge will be redeemed on completion,
together with the date of the charge. Each of these actions will allow for different related actions to
be created when drafting documents like the TR1, AP1 and TA13.

The following documents are produced, under the folder ‘Contracts, Eng, Rep docs’:

- Do searches - SHP

The user processes this step and the system checks to see if the search funds on account have been
received. Then the following documents are generated:
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- 7 8688663 TAIKS
----- El 4688650 Jnint Cwmership Farm - SHP 11/04/2017 11/04720..,
=[P 0
- 4688641 Searches - Funds on account recepved?
El 2689650 CL - Chase search fees
E 8689670 CL - Flood Risk
Z 4689669 REM - Cormplete P3G Form - DP
| -[F] seaosee Pink Slip - DP
3 El 4689667 Pink lip - DP
@ 4689666 PSG - Pay Search Invaice - DP
El 4689665 Transaction Online Mew Searches - DP
El 4689664 Transaction Online Additional Searches - DP
El 4689663 CL - Radon Gas search
El 4689662 CL - Draining Search
E| 2689661 CL - Mining search - DP
El 4689660 CL - groundsure stability and energy
El 2689654 CL - Sending local Search
El 4689658 CL - Sending All Searches
—M Z 8688558 Client Documments Received? 11/04/2017 11/04/20...
AP nenncen T T A I 1 DO O S BY 44 A T 44 A mn

- Enquiries to the Sellers Solicitors (RP)

On processing this step the user is asked whether any indemnity insurance may be required, if yes
then additional documents would be generated at this stage. The user is then asked if the Transfer
and TA13 need to be generated now.

The user is asked about completing the TR1:

LSy sy MR ATl Ll

Farrm LRTR1-Flexi 1XC - Question 17 X

Pleaze confirm the intended address for service.

1 High Street Purcl Shire TRT &P1 -

~Motes

IF riat the actual purchaze addiess then please over wite thig now for incluzion within the Transfer,

:
E Save Anzwer Back

[

And can re-set the information now if required. The user is asked jhow the client(s) will be holding
the property.

The TR1:
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Land Registry

Transfer of whole of registered tide(s)

TR

Any parts of the form that are not typed should be completed in black ink and in block capitals.

If you need more room than is provided for in a panel, and your software allows, you can expand any panel in the
farm. Alternatively use continuation sheet CS and attach it to this form.

Leave hlank if not yet registered.

Insertaddress including posteade (f any)
or ather description of the praperty, for
example land adjoining 2 Acacia
Avenue'

Giva full nameds) of all thepersons
transferring the property.

Complete as appropriate where the
ransferoris a company.

Give full narmeds) of all the persons to be
shown as registered proprietars.

Complete as appropriate where the
fransferes is a company. Also, for an
vErsEas cOmpany, unless an
amangement with Land Registry exists,
lodge either a cerificate in Farm 7 in
Schedule 3 to the Land Registration
Rules 2003 or a certified copy ofthe
constitution in English ar'wWelsh, or ather
aidence permitted by rule 183 ofthe
Land Registration Rules 2003

1

Title numberof the property:
SF12345

Property:

1 High 3treet
Purchasetown
Shire

TR1 AF1

Date:

Transferor:

John Seller
Jackie Seller

For UK incorporated companies/LLPs

Fegistered number of carmpany of imited liahility partnership
including any prefic

For overseas companies

(@) Territory of incorporation:

10y Registered number in the United Kingdormn including any prefis

Transferee for entry in the register:
Charle=s Purchaser
Caroline Purchaser

For UK. incorporated companies/LLPs
Fegistered number of company or limited liability partnership
including any prefix

For averseas companies

(a) Territary of incorporatian:

(b} Fegistered number in the United Kingdom including any prefic

Legal Shop
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Rules 2003 or a certified copy of the (3] Ierrmory ar Incorporanon:
constiution in English ar ielsh, or other
avidence permitted by rule 183 ofthe

Land Registration Rules 2003, (b) Registered number in the United Kingdom including any prefic

6  Transferee's intended address{es} for service for entry in the
reqister:
1 High 3treet

Each transferee may give up to three
addresses far service, one ofwhich must
heapostal address whether ar not in the
Uk {including the postcode, ifamd. The
athers can he any combination of a postal
address, a UK DX box number ar an
electronic address.

Purchasetown 3hire TR1 AF1

7 The transferor transfers the property to the transferee

Place X in the appropriate box. State the 8 Consideration
curency unit if other than sterling. If none .
ofthe boxes apply, insert an appropriate B The transferor has received from the transferee far the
rmemorandurn in panel 11. property the following sum (inwards and figures):
Two Hundred and Fifty Thousand Pounds £250,000,00
The transfer is not far money ar anything that has a
monetary value
[] Insertother receipt as appropriate;
Place 3'in any box that applies. 9 The transferar transfers with
Add ary modifications. full title guarantee
] limited title guarantee
Wherethe transfaree is more than one 10 Declaration of trust. The transferee is more than one person
persan, place %'in the appropriate box and
[2] they are to hold the property on trust for themsehes as
joint tenants
[] they are to hold the property on trust for thermselves as
Compiete as necessary. tenants in common in equal shares
The registrar will enter 2 Farm A []: they are to hold the property on trust

- anWis placed:
- inthe first box, or
- inthe third hox and the details of
the trust or of the trust
instument show that the
fransferees are to haold the
propetty on trust for themselves
alone as jointtenants, or
- itigclear from completion of a
formJO lodged with this
application thatthe transferees
are to hold the property an trust
fortemselves alone as joint

EET TS I

You will see from the above that the amount is shown in words as well as numbers, the joint tenants
is crossed, with a full title guarantee. The intended address for service is also completed.
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11 Additional provisions

Ingert here any reguired or permitted The Transferees hereby jointly and severally cowvenant with
staternent, certificate or application and the Transferors that they will henceforth observe and
amyagreed covenants, declarations and perform the covenants contained mentioned or referred to in
=0 on. the Charges Register of the skove title =so far as the same
are still subsisting and capable of taking effect and will
indemnify and keep indemnified the Transferors from and
against all claimwms costs liabilities and dewands in respect
of any future breach non-cbservance or non-performance
thereof

12 Execution Select Signature Clause

Thetransferor must execute this transfer Signed as a deed by:

asadeed using the space opposite. If John Zeller
there is mare than one transferar, all must
execute. Forms of execution are given in 5 QIR UL B o e s e e e e

Schedule 9 to the Land Registration
Fules 2003. If the transfer contains
fransferes's cavenants ar declarations or

cortzing an application by the transferee in the presence of:
(suchas far a restriction), it must alsa be
exacuted by the transferee. FigNATtULE OF WATIEES s oo o o v

MName (in ELOCE CAPITALS)
ffthere is maore than one transferee and
panel 10 has heen completed, each
fransfaree must also execute this transfer
o camply with the reguirements in
section 53{13(b) ofthe Law of Praperty Act
1924 relating to the declaration of a trust
ofland. Flease refer to uoint properdy Signed as a deed by:

Jackie Zeller

Address

Hrusts of lahel for further guidance.

pt e 1 TN o ol T

The indemnity covenant is automatically populated, due to the need for this identified earlier. The
signature provisions all populate automatically according to the number of purchasers and sellers.

The TA13 is also completed and printed off in duplicate, ready for inclusion with the letter to the
solicitors.

- Send contract to client for signature (RP)

On processing this step, the user is asked whether a letter is required to chase the solicitors for the
replies to any additional enquiries.

The following documents are then generated and filed within the folder ‘Docs for Signing’:
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----- Z 2689671 Is the enviro search clear?
..... 7 3638564 Enquiries to the Sellers Solicitars (RP) 11/04/2017 11/04/20...
= ] Docs for Signing
..... [E| 8689687 L - Send Trf & Reqgs - JXC SHP x
..... [ s6s9690 Forr TA13 JXC 11/04/2017 11/04720...
----- i 2689639 Form LRTR1-Flexi JXC 3
----- z 4089694 Replies to Requisitions Received
..... [ 539742 Starnp Duty Form w2
..... [ 3539742 CL - Request manies
----- @ 4649741 E& - Adwise Signing
..... % 689740 Farm CONd0 - DP
----- @ 8689739 CL - Post Contacts - SHP
----- @ 46849738 CL - Call to sign Docs
----- Z 2622565 Send contractto client for signature (RP) 11/04/2017 11/04420...

- Do Report Letters to client

On processing this step, the user is informed that the property is freehold and then prompted to ask
which report they want to generate. This report letter can be further modified to reflect specifics of
the property found within the title and recorded on the previous ‘Contract’ screen. In this way the
report can be built up with specified paragraphs being brought into the letter according to the
property title.

The letter is then stored within the folder ‘Contracts, Enqg, Rep docs’.
- Exchange

The systems checks through to see, amongst other things, whether there is a mortgage to request
funds and whether there is sufficient time between exchange and completion to request the funds.

The user is then invited to exchange contracts now and is walked through a series of questions.

e Enter the name of the person effecting exchange for the purchaser/client

e Enter the name of the person effecting exchange for the seller

e Insert the completion date

e Are there any allowances?
If yes, then the amount is logged and the reason for this asked.

e The user then inserts the deposit amount and is asked if this is held to order
If no, the pink slip is generated for use later for when the deposit comes in.

e Check the exchange date, which is pre-set for today

e Insert the time

e The user has a further opportunity to generate the Transfer and TA13, if this has not already
been done.

The memorandum of exchange is generated within the letter to the solicitors, as shown below:

. IKC

W JKC

. IO



Dear Sirs

Your clients: Mr & Mrs Sellers
Our clients: ¥r & Mrs Purchasers

Please see the Mermorandurm of Exchange below:
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13 April 2017

Property: Test Purchase SH

Price: £250000,00

Yendor: John Seller
Jackie Seller

Person effecting Exchange for Seller:

Seller's Solicitors

Purchaser:

Charles Purchaser
Caraline Purchaser

Person effecting Exchange for Purchaser: Anne Dalby
Deposit: £25000.00
Completion Date: 14 April 2017
Allowances (if any) 1000.00

Less allowance for indemnity insurance

Date of Exchange: 13 April 2017
Time of Exchange: 14:45
Contracts have been Exchanged in accordance

with Law Society Formula: B

The memorandum of exchange is populated incorporating the information above recording the

deposit as being due and any allowance, as shown above.

The following documents are generated and filed within the folder ‘Exchange Letters’. Please note

the pink slip for the deposit.

s e gy

Exchange (RF)

E - Exchange (Audit)

xchange Letters

LD - Send ROT - DP

5L - Enc Engrossed Transfer - DP
Motification to Cashiers - DP

Send contract to client for signature (RP)

1170452017
1370472017

11/04/20...
13/04520...

Final Searches - Land Registry Direct - DP

Mernarandum of Exchange - JXC DPmc ®
Cornpletion

Pirk Slip - Mortgage funds frorm bank JXC SHP

Pink Slip - Deposit to solicitors IXC SHP ®

- File to go to Completions

On processing the above, the user then has the option to generate the letter to the client for
informing them that the matter is now being dealt with in the completions department and then the
following three actions are available:
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On executing this step the user is taken to the following screen:

The user can fill in the required fields where they want pink slips to be generated. The user is then
asked which pink slips they want to generate from the following screen:
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The pink slips are generated as shown below, all these documents are pre-loaded with no user
interface required. The miscellaneousl fee is now showing as Pink Slip — Cashback from Lender, as
this was the description used for the miscl pink slip.

----- l 86883467 File to Cornpletions (RP) 1540452017 15/04420..

----- Z 46496 Do Report Letters to client 15/0472017 15/04/20..,
o -

Cl - File to Completions

m 2607457 Pink lip - Cashback from Lender %
E' 2607436 Pink Slip - Indemnity Palicy SHS b3
m 2607455 Pink lip - Balance to solicitors 1XC SHP b3
----- z 2607450 Frepare Fink Slips DR 150472017 15/04/20..,
----- Z 8697444 Letters - Completion DP

e Letters — Completion DP

The following are auto-generated:

i g mememee ez e
,Z 8688567 File to Completions (R 15/0472017 15/04/20.., w KT
BER0AZE Do Report Letters to client 15/0472017 15/04/20... W IKC
ClI - File to Completions
m 8697457 Pink Slip - Cashback from Lender %
E 8697477 SL - Discharge Mortgage Form - SHP
El 8697476 LD - Send ROT - SHP
m 8697475 LD - Canfitr Completion - SHP S
EI 8697470 Motification to Cashiers - DP
E 8697469 SL - Enc Engrossed Trf - SHP
El 8697467 CL - Confirm Completion - DP kS
El 86974686 5L - On Completion - DP %
- [F] 0597465 EA - Completion x
m 8697464 LD - Confirm Completion - DP
E 8697463 IR - Enc Stamp Cheque - DP
m 8697462 Bill Canfirmation Farrm MC %
m 8697456 Pink Slip - Indermnity Policy SHS %
EI 8697455 Pink Slip - Balance to salicitars JXC SHP S
Z 8697450 Prepare Pink Slips DP 15/0472017 15/04/20.., w KT
,Z 8697449 Letters - Completion DP 15/0472017 15/04/20.., w KT
/ 8697478 Letters - Past Campletion DP
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The following standard completion statement is created in Excel:

HE 9 L
FILE HORE INSERT PAGE LAYOUT FORMLLAS DATA, REWTEYY WIENY DEVELOPER

e _
D 3 Cut Tahoma Sl AN E = %‘Wrap Text General
Em Copy
Pajte € FommatPainer B T U7 - DA E == EE EMergeiCenter - T - 9
Clipboard [ Faont [F Alignment [F M
F25 - fr
A B [ D E
1 Financial Statement
2 [Client : Charles Purchaser Caroline Purchaser
3 Re: Test Purchase SH
4 |Completion: 14-apr-17
5 Reference 16D
6 Receipts £:p £:p
7 |From you - Search fees 403.80
g |From you - Deposit 25000.00
9 Mortgage advance {net) 200000.00
10 |Payments
11 |Purchase Price 250000.00
professional fees (£125 plus WAT of which will be
12 |retained for Legal Shop) 500,00
13 |WaT thereon 100,00
14 |allowances {if any) 0.00
15 |Bank Transfer fee 0.00
16 |Acting for lender fee 115.00
17 |WaT thereon 23.00
18 |Land Tax Return fee 75.00
19 WAT thereon 15,00
20 |Local Search fee 167.00
21 |Mining Search fee 34.00
22 |Chancel repair indermnity fee 15.00
23 Water Search fee 47.00
24 |Enwironmental search fee 56.00
25 |Plan fos &.00[
26 |Indernnity policy fee 34.00
27 |Stamp Duty fees 2300.00
28 |Land Registry fees 85.00
29 |Bankruptcy Search fee 2.00
30 |Land Registry search fee 2.00
31 Required of you 28372.20
32 253776.00 253776.00
33
34
35
AR
Chommd 1 Chnntd Chnntd [

- Letters — Post Completion DP

On processing the above the following forms and letters are produced:



Letters - Completion DP
Letters - Post Completion DP

..... & 8697449
&7 8607478

n

% 8697474 Farm FR1
[ 507403 5L - Chase END1 - SHP
..... % 8697402 Farm RX1 - DP
..... % 6697491 Farm UT1 - DP
[ ss07400 Pink Slip - DP

LR - Send D31 - DP

LR - Re-Submit - DP

LD - Enc Deeds - DP

CL - Enc Pre Reg Deeds
Merno to archive deeds - DP
Schedule of Deeds - DP

5L - Post Completion

SL- Ack DS1-END - DP

..... [E s6a7aco
..... [ eso7482
[ esa7487
..... [ 2597486
..... [ 2597485
[E] 607424
..... [E s6azaez
..... [E] s6arasz

% 6697473 Farm DL
----- {o 2607472 Farrm AP1 - JXC SHP
----- z 8697454 Do Completion Staterment (RP)
----- & BET46R IMPORTAMNT - Take This Sten on Combletion Daw

The AP1 is automatically generated as can be seen below:

@ [LRAP1]Form &P1 - JXC SHP_8697472_1 - Owez Legal Forms W11

File Edit View Inset Format Tools Window Help
BN~ ) Lol J-a5m@mld @ 2o 4 =k HE
[LRAP1] Form AP1 - IXC SHP_8697472_1 x}
zlllllllilll z 1 3 1 4 -b
Land Registry
Application to change the register
CEFMD REGISTRY USE OMCY

Ay parts of the form that are not typed should be completed in
Hazkink and in block capitals

lyou need more wom than is provided for in a panel, and your
sofbuare allons, you ¢an expand any panel in the form. Alternatively
uss cortinuation sheet C5 and attach it to this form

Land Reqgisty sunable to give legal adwvice, but yvou can find
guidance on Land Registry applications (including aur practice
guidestar 2t s o uglan d-reqist

Conveyanceris aterm uged in thiz form. Itis defined in rule 2174,
Land Regibaion Rules 2003 and includes persons authorized
underthe Legal Senices Act 2007 to provide resenved legal senvices
relatingto land registration and includes solicitors and licensad
conveyancers.

Record of fees paid

Particulars of underiover payments

Reference number
Fees debited £

‘Wihemthere iz more than ene local ]
ashoity serving an area, enter the

Local authority serving the property:

oretawhich council tax or buziness

Eylesbury Vale Dimsrict Councill
T BFOREHTy (1T &Ny

s are nommally paid

Enterthe title number of each title
thet requires an entry to be made in
that register.

BFlzz24l

2 Title number(s) of the property:

3 The application atfects
Pac= ¥ in the appropriate box.

Give abief description of the part
affected, for example ‘edged red on
the pEntothe transfer dated '

E the whole of the title(s)
l:‘ peart of the title(£) &= shown:

&4 Application, priority and fees

Fee payment method

Tofrd out more about our fees wisit Epplications in priorty Price paidivalue | Fees paid
wu gy ko emment/collections, orler [£9] (3]
feesbind-registry-quides |
Discharge 1
Transfac zs0000.00) 12500
Charge !
1
O
Total fees (£) 125.00

1570472017
15/04/2017

1570472017

Pace ‘¥ in the appropriate box

Thefee will be charged to the
avcount specified in panel 7.

i chegue made payable to 'Land Registry'
¥ | direct dehit, under an agreement with Land Registry

LRAR1A
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1504520,
15/04/20..

1504520,
14/04/20..
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o [LRAP] Form &P1 - 1XC SHP_8697472_1 - Owez Legal Forms W11

File

Edit  View

2 65 d

Insert Format

Toals

A EmEd @ 0 W A

Window Help

[Ed [LRAP1] Form AP1 - JXC SHP_8697472 1 x]

13

Pac="} inthe box in the second
cobrmnifthe person or firm who is
zendng the application to Land
Regemy epresented that party in the
trasadtion. Othemize complete the
da=izinthe third column. ITPthe party
iEnkrepresented insert ‘none’ in the
third column.

Pace '} inthe box inthe second
cobrmnifthe person ar fimm wha is
sendng the application to Land
Riagistry mpresented that party in the
tansadion. Dthemwize complete the
detaks nthe third column. If the party
iEnxrepresented insert ‘none’ in the
thind column.

Where the application iz sert to Land Registry by a conveyancer

(17 Detailz of conveyancer acting

If you are sending an application to register a transfer, leaze or
charge, for each party to each dizposition that is to be registered,
stae in the table below the details of the conveyancer (if any) who
represented them.

Where a party iz not represented by & conveyancer you must alsa
complete (27 belowy .

Mame of transferar, Conveyancer's name, address
landlard, transferee, and reference
tenant, barroweer or lender
frobn Bellex I:‘
Jackie Seller Telzgraph House

High Street

Sheffi=ld

51 ZGA

Feference:

BEl224
Charles Purchasez =
Carcl ine Purcha=ser

meference:

HEXKSLES

]
Reference:
WXEKSLES

If you are sending an application to give effect to a dizcharge in
Farm D51 or release in Form DS3 for each lender, state inthe
tabe beloyy the detailz of the conveyancer (if any) who
represented them.

Where a lender is not represented by a conveyancer you must
Azo complete (27 belowv .

Conveyancer's name, address
and reference

Mame of lender

]

Feference:

Feference:

Get in touch

LRAPIA
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Contact - Jason on legalshop@outlook.com

Direct: 01993 220552
M: 07717 071649

Improving Law Firm Efficiency


mailto:legalshop@outlook.com
https://www.linkedin.com/in/jason-cowley-97517490
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